How to do SST Return - Mr. Accounting M10/M20/M30

Kindly perform the last GST reconciliation before processing the steps below.

Step 1: Check SST Default Setting
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n m . . MYSOFr SST DEMO IS Accounts

Customer Sales Order
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File Maintenance TIransaction Reports Utilities Window Help

GST/SST Default Settings

General Settings || 55T Settings || 3
S5T Account Settings

SST Return Woucher Number 55700000
SST Return Interval IZ month(s)
ing Basis for 55T

 Sales Tax required to be accounted:
' Accrual Basis
- At the time when the goods are sold, disposed or
first used

Service Tax required to be accounted:
* Payment Basis

- At the time when the payments is received

- On the day following period of twelve month
when any whole or part of the payment is not
received from the date of the invoice for the
taxable service provided
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1. Click on Tax Module

2. Click on Default Settings

3. Go to SST Settings Tab

4. For Sales Tax Registrant
user, the tax return
submission is base on
Accrual Basis (Base on
Invoice)

OR

5. For Service Tax
Registrant user, the tax
return submission is
base on Payment Basis
(Base on Receipt)
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How to do SST Return - Mr. Accounting M10/M20/M30

Step 2: Check Tax Code Category
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Hi, Manager
MYSOFT SST DEMO 's Accounts
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1. Click on Tax Module

2. Click on Tax Settings

3. Choose the Related Tax Code

4. Click on Record

~
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“~~—_| K& MVYSOFT SST DEMO - Mr. Accounting M30 DEMO. - O x
File Maintenance JTransacion Reports Utilities Window Help = 5. Ma ke sure |nc|ude in Tax
= EXIT
General Ledger  Steck Control Ciritme IS Gl Invoicing Supplier Piaet ey MIS. Exit
Malaysian GST/SST .
T / 6. Make sure the Tax Category is
MYSOF
Lkl 2
tagged correctly. (Please refer
ey Aot o to below table)
i MYSOFT S5T DEMO - Mr. Accounting M30 DEMO - o x
File Maintenance Iransaction Reports Utilities Window Help
% | Tax Code | Tax Description | Tax Rate Tax Amo| In use
3 _Both : |
o o10 Sales Tax 10% 10% 299.90
as Sales Tax 5% 5% 37.50
CP&. Services Tax 6% 6% 204.06
CPE Service Tax Exempted 0% 0.00
CE Sales Tax Exempted 0% 0.00 SST Return
CHR Not Relevant to 55T 0% 0.00 d C Col
CIE-DA Export/Special Area/Designated Area 0% 0.00 Tax Code ategory olumn
CECP SST Schedule A (Class of Person) 0% 0.00 E A
CIE-NTG SST Schedule B (Manufacturer of Spedific Non Taxa... 0% 0.00 Y CJ10 SST-Sales Tax 10 11)b)
CIE-RM SST Schedule € (Item [1] and [2], Purchase / Impo... 0% 0.00
CIE-RMOB  SST Schedule € (Item [3] and [4], Purchase / Impo... 0% 0.00
CIEWPE  SST Schedule € (Ttem [S], Value of Work Performe... 0% 0.00 CJ5 SST-Sales Tax 5 11)a)
* Purchase Tax Code
i Supply Tax Code cP6 SST-Service Tax 6 11)c)
CPE SST-Exempted -
CIE SST-Exempted -
Tax Code | e Submitted Transaction
Search [ CNR SST-Not Relevant -
View From [0170172018 | =] New Record | Transaction|  Print Delete Exit : - Deci
1o e T | | | | | CJE-DA SST-Designated Area 18)a)
a MYSOFT S5T DEMO - Mr. Accounting M30 DEMO e o x
File Maintenance Iranssction Reports Utilities Window Help CIE-CP SST-Schedule A 18)b)1)
Tax Type Settings = CJE-NTG SST-Schedule B 18)b)2)
18)b)3)i)
cPo ¥ Includ h
Tax Code = ? e n ax e (SR s ) CIE-RM SST-Raw Material Exempted OR 19)
Description Services Tax 6% =t Memg || T2 Link to GL 18)b)3)ii)
| It
CJE-RMOB  SST-Raw Material On Behalf Exempted OR 20)
Add Remove 18)b)3)il)
iii
d &
SLCHE | e R CIEWPE  SST-Work Performed Exempted OR 21)
Tax Rate 6 %
Tmportant for Tsx Return Make sure you run
Tax Type " Purchase Tax (Input Tax) : : 7 : Update SST TGX
€ Supply Tax (Output Tax) o Setting > Update
1+ Both (Same Tax Code use for Input and Output Tax) .
) Update 35T Tex Code.
CELERUEi L sy Update SST Default Setting > SST Tax Code to get
Input Tax [¥ Input Tax GL Cade follow Stock Purchase GL Code Update Master Dota to 55T Tox Code > all the latest SST
Tax Code
OutPut Tax (Sales/Supply) [32200 Qsales/Output Tax
v
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How to do SST Return - Mr. Accounting M10/M20/M30

Step 3: Produce SST Return
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4

S.S.T Return History Quick View | Cick the Headingto sor data |
Voucher Taxable| Taxable Return Tax| = > = ~
Nomber | Period from| Period To | Due Date | Payable Autherized |Recondle Submitted Status | Remark

v

o

Voucher Number Show All Tran:
Search Submit | neenncile| New | Record | Print | Delete Exit |
a MYSOFT SST DEMQ - Mr. Accounting M30 DEMO =2 [m] X
MYSOFT SsT | il Maintenance Transaction Reports _Utiliies Window Help

JABATAN KASTAM DIRAJA MALAYSIA
ROYAL MALAYSIAN CUSTOMS DEPARTMENT

PENYATA CUKAI JUALAN / CUKAI PERKHIDMATAN
SALES TAX/ SERVICE TAX RETURN

I~ Amendment

PART A : REGISTERED MANUFACTURE / REGISTERED PERSON PARTICULARS

SALES TAX SERVICE TAX

1) SST Registration No. * \

2) Name of Registered Manufacturer / Registrerd Person *

ddimmiyyyy dd/mmifyyyy
o) Fepemie feot; From [p1/082018 Until (331012018
ddtmm/ywy
4) Return and Payment Due Date * 30/1112018

| [was-1808-31021750]
| [MYSOFT 8T DEMO

I cﬂkmg

Save Exit ‘

=]

MYSOFT SST DEMO | Manager ‘ ersion. visit us at www.mr-accoun | 04:41:27 PM | [DATA0D0001]

¥

Click on Tax Module

Click on SST Return

Click on New

Make sure SST
Registration No. is
correct

Make sure Taxable
Period and Return and
Payment Due Date is
correct

Click on Calculate
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How to do SST Return - Mr. Accounting M10/M20/M30

& MYSOFT 55T DEMO - Mr. Accounting M30 DEMO = [m] X
File Maintenance Transaction Reports Utiities Window Help
PART B1 : SALES / SERVICE DETAILS = 7 K H H
. Key in Sales / Service
(5 (6) @ 8) @ (10) y
No.  Description of Taxable Customs Tariff Value of Taxable Value of Goods For Qwn Value of Taxable H
Goods / Type of Taxable Code / Serice Goods Sold/Valueof ~ Used/ Disposed Values of Seniice * i Deta I I s
Service Provided ™ Type Code ™ Work Performed * Service For Own Use ™
~
. . .
o 8. Click on Magnifying
: Glass to check the value
*Press on [Delete] key 10 remove row TOTAL* 0‘ ‘ 0| | 0| . .
NET TOTAL* q N Deta'IEd

PART B2 : VALUE OF TAX PAYABLE FOR GOODS (SALES, DISPOSED, OWN USE) /
SERVICES (SERVICES PERFORMED / OWN USE)

1) Total Value of Tax Payable as Per Tax Rate. Value of Taxable Sales / Service Tax Raie Value of Tax Payable
1No of Cards
a) Taxable Goods at 5% Rate 0.00]
b) Taxable Goods at 10% Rate 000 @ [ 10]% 0]
c) Taxable Services other than from Group H 2,279.06| @ Dl% 136.74
)

d) Taxable Senvices from Group H 0 RM 0

12) Total Value of Tax Payable 138.74

{12)=[11(a) = 11(b}] / [11(c) + 11(d)]

14) Total Tax Payable Before Penalty Impost 13363

(14)=(12)- (13}

15} Penalty Rate / Penalty Amount D| % E
16) Total of Tgnduﬁiue Penalty 133.63|

(16) = (14)

oy

l&é

9. Click on Page 2

10.For Sales Tax Registrant

13) Amount of Tax Deducted from Credit Note / Contra Tax ™ Qj might fi” in Pa rt c’ Pa rt

D and Part E

Page l_I_- Page 3 l Page 4 i Calculate l Save | Exit

MYSOFT § File Msaintenance Transaction Reports Utilities Window Help

ﬁ MVSOFT SST DEMO - Mr. Accounting M30 DEMO b a X

| 11.Fill in Authorized

‘ PART C : GOODS UNDER SCHEDULE 2, SALES TAX (RATE OF TAX) ORDER 2018

— Officer’s information

17) Total Value of Tax Payable as per rate of tax

Value of Taxable Sales Value of Tax Payable

o -

0

AtRate RM 0] PerLitre * 0f
AtRate RM 0] PerKilogram * 0f

AtRate 0] % ad-volerum * 0f

- 12.Click Save and Exit

PART D : SALES EXEMPTED FROM SALES TAX

18) Sales of Taxable Goods Exempted From Tax under the Sales Tax (Goods Exempted From Tax) Order 2018

b) Local sales exempted to person under the Sales Tax (Person Exempted From Payment of Tax) Order 2018 *

3) Schedule C (Raw Materials / Packaging / Components) *

Manufacturer Exempted From Sales Tax) *

a) Export/ Special Area / Designated Area * l:l gj

et s L
2) Schedule B (Manufacturer of specific non taxable goods) ™ EQJ

i} ltem 1 and 2 (Purchase / Importation of Raw Material Exempted From Sales Tax) * l:lgj
i) tem 3 and 4 (Purchase / Importation of Raw Material on behalf of Registered l:lgj

iii} Item 5 (Value of Word Performed Exempted From Sales Tax} " Eg

PART E : PURCHASE UNDER THE SCHEDULE C, SALES TAX
(PERSON EXEMPTED FROM PAYMENT OF TAX) ORDER 2018

Exempted From Sales Tax) *

19) tem 1 and 2 (Purchase / Importation of Raw Material Exempted From Sales Tax) * l:lg]
20) ltem 3 and 4 (Purchase / Importation of Raw Material on behalf Registered Manufacturer Eg

21) ltem 5 (Value of Work Performed Exempted from Sales Tax) * E al

Eﬁ MYSOFT 55T DEMO - Mr. Accounting M30 DEMO s a X

File Maintenance Transaction Reports Utilities Window Help

PART F : DECLARATIONS

22) | asan authorized officer hereby certify that the particulars stated in this return are true and complete.
ddimmiyyyy

Date |30/11/2018 i

23} Name of Declarant H

|
24} identiy Card  PassportNo | |
25) Designation of Declarant ‘ ‘
|

26) Telephone No. ‘

®

roget | rogez | roce | [N caeie e | e |
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How to do SST Return - Mr. Accounting M10/M20/M30

Step 4: Print SST Tax Detailed Report

For Service Tax (Payment Basis)

5, MYSOFT 55T DEMO - Mr. Accounting M30 DEMO

=

HEIBEE

General Ledger StnckCuntro\ Customer  SalesOrder  Invoicing Supplier  Purchase Order

Malaysian GST/SST

Under Reports Section
Click on Tax Report

Select SST option

Click on the SST Voucher
Magnifying Glass to
select SST Voucher
Number

Click on Preview

Note: Kindly check the
report’s figure is correct
before proceed to Step 5 of
SST Reconcile.

£5i, MYSOFT SST DEMO - Mr. Accounting M30 DEMO = m] x
File Maintenance Transaction Reports Utilities Window Help
4,
A
Tax Details
01/10/2018 08/10/2018 -
S5T00001 @l (ST (- oSt [ Print Accrual
Tax Reports
i
e m:rn ¢ Unireropeils racuris
O |
Help Exit
56, Detailed Tax Report — O x
[x B @ g =] || 4 4 T of 1 PoHoE || SR A G
| Preview |
| |
M
= MYSOFT SST DEMO
Detailed Tax Report (Payment Basis) Print Date: 23110‘1013
Page:
SST Voucher No [ 53T00001 ]
|Adjustment Transactions
Receipt / CN Receipt | CN Tnclusive Tax
Date Sales Voucher SalesRef.  Receipt Voucher ReceiptRef. Amount  Amomt(@sse) ™ ToBas)  MatchingAmt Matcking Amt (Base)
02/10/2018 ARGADOD2 32323 - - 20000 50000 5400 5400 954.00 05400
900.00 5400 954 00
Credit Note Transactions
Receipt / CN Receipt/ CN Inclusive Ts
Date CNVoucher CN Ref. Sales Voucher  Sales Ref. Amount Amomt(Base) Tax Tax(Base) t
03/1072018 CNODO0L CNOOO01 ARDOODO4 123123 5189 5189 311 411 55.00 55.00
SLE0 -1 -55.00
?SnlesTransnctiuns
Receipt / CN Receipt / CN Inclusive Ts
Date Sales Voucher SalesRef.  Receipt Voucher ReceiptRef. Amount  Amomt(@ase) = TaxBase)  MatchingAmt Matcking Amt (Base)
02/1072018 ARDODOOL 3321 ARRO0001 12321 4717 4717 283 283 5000 5000
02/10/2018  CS500001 CS500001 80.00 80.00 480 480 8480 480
03/10/2018 ARCS00004 333 ARCS00004 333 100000 100000 6000 60,00 1,060.00 1,060.00
03/10/2018  ARDODOOS m ARR00002 1123 200.00 200.00 1200 1200 212100 21200
03/1072018 ARDODOOS 1231 CNODO01 CNOOO001 5189 5189 311 3n 5500 5500
1,379.06 0’74 146180
I v
|€ >
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How to do SST Return - Mr. Accounting M10/M20/M30

For Sales Tax (Accrual Basis)

8 MYSOFT 55T DEMO - Mr. Accounting M30 DEMO

1. Under Reports Section
“ rj . E] ﬂ . - Click on Tax Report

General Ledger Stock Control ~ Customer  Sales Order Invoicing Supplier  Purchase Order

Malaysian GST/SST

o 3. Click on the SST Voucher

Magnifying Glass to
select SST Voucher

Number

2. Select SST option

£, MYSOFT S5T DEMO - Mr. Accounting M30 DEMO - ul X
File Maintenance Iransaction Reports Utilities Window Help

| 4. Select Filter option

Tax Details

DEH 0/2018

@ 5. Click on Preview

Note: Kindly check the
report’s figure is correct
before proceed to Step 5 of
e — T S—— SST Reconcile.

Preview

Preview |
MYSOFT SST DEMO
Sales Tax Report Print Date: umoams
Page:
SST lech:r Nw [ S5T0001 ]
Tax Type [ [ 22zz2Z |
From Date [Dl/lD/llJl3 1To [ 08/10/2018 ]
Date Name Vouber Number ReferexceNo  Poeripion ] Amoum Tax Grom Amownt DeclarationNo  GST Voucher
Quiput Tax (Sales)
Sales Tax 10%
01/10/2018 Cash Account 1N00003 100003 Cash Account 200000 20000 220000 ssT000
01/10/2018 Cash Account 1N00003 1IN000O3 Cash Account -500.00 -50.00 -550.00 $5T0001
02/10/2018 C CNO00001 ‘CN00001 c -50.00 -5.00 -55.00 $8T0001
04102018 & IN00004 N00004 a 10000 10.00 110.00 ssT0001
04/10/2018 C 1IN000OS IN0OOOS c 100.00 10.00 110.00 $5T000L
04/10/2018 C 1IN00005 1IN00O0OS c 50.00 5.00 55.00 $5T0001
04/10/2018 C 1IN00005 IN0GO0OS c 50.00 5.00 55.00 $$T0001
0102018 ¢ 1N00005 N0000S c 69.00 650 75.90 ssT0001
1.819.00 181.90 2,000.90
Sales Tax 5%
02102018 ARGA0001 123123 Other Adjustment 600.00 30.00 630.00 3370001
04/10/2018 A 1IN00004 IN0BOO4 A 100.00 5.00 105.00 $ST000L
700.00 35.00 735.00
cx-cp SST Schedule A (Chass of Person)
01/10/2018 Cash Account ARDO0003 334304 Cash Account 1811.00 0.00 1,811.00 $5T0001
1811.00 0.00 1,811.00
Export/Special Area/Designated Area
01/10/2018 Cash -’\ccnnm ARD00003 334324 Cash Account 1,800.00 0.00 1,800.00 $5T0001
1,800.00 0.00 1,800.00
CIE-NTG SST Schedule B (Manufacturer of Specific 1
01/10/2018 Cash Account ARDO00003 334324 Cash Account 1,801.00 0.00 1,801.00 $5T0001
1,801.00 0.00 1,801.00
SST Schedule C (Ttem [l] xll [1] anr_i:u
01/10/201! Cash Account 334324 Cash Account 1,802.00 0.00 1,802.00 $ST000L
1,802.00 0.00 1,802.00
JE-RM OB SST Schedule C (Item l’] lll [4] Purchase
01/10/2018 Cash Account 003 334324 Cash Account 1,803.00 0.00 1,803.00 $5T0001
1,803.00 0.00 1,803.00
CJE-WPI SST Schedule C (Item [5] V-lnz -( Work P
0111012018 Cash Account 334324 Cash Account 130400 000 1.804.00 550001
Y
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Step 5: SST Reconcile

& MYSOFT 55T DEMO - Mr. Accounting M30 DEMO = a

File Maintenance Transaction Reports Utilities Window Help

S.5.T Return History Quick View

ata )

Voucher Taxable| Taxable | Return Tax| | | = | |

Number | Period From Period To | Due Date = Payable, | ke ey
01/02/2018 e

O
O
O
O
O
|
|
|
m|
m|
m|
m|
m|
m|
m|
m|
m|
m|
m|
m|
m|
[m]

Voucher Number ,-’ Show ions L

Search

IMPORTANT NOTE:

& Please recalculate your SST Retumaure allthe value is up to daB/EAGAIN before do reconciliation

Recalculate SST Retun I I Eanfim Reconcile l

Submit l Re{)nncilel New l gemrdl Print I Delete

£, MYSOFT 55T DEMO - Mr. Accounting M30 DEMO - m]
File Maintenance Transaction Reports Utilities Window Help

Woucher Number

Date 3171072018 - SSTO0001

Reference [35T 31A0/2014

Desciption [S5T between 01/09/2018 and 31102018
Duputtascode  [32200 ©)/[sales/Output Tax
Tax contiol code [223m0 Q[Tax control

Oupsttstamomt [T 13363 [gupsTar]

Confirm posting details are correct before save.

GL Code Description Debit Credit
32200 Sales/Dutput Tax 13263
32300 Tax control 13363

Remark |

Mr. Accounting M30 DEMO

‘ uct is demo version. visit us at ww | 11:06:29 AM ‘ [DATA000001]

2

@ ionﬁrm to save? ?

Mr. Accounting M30 DEMO

@ S5T Reconciliation and Journal posting has done successfully

Yes |

.3 VIYSOFT SST DEMO - M. Accounting M20 DEMO

File Meintenance Transaction _Report

indow  Help

S.S.T Return History Quick View

Voucher Taxable| Taxable Return | Tax| | = |
Nomber _ Period from Period To | Due Date _Payable AUthorzed Reconclle submitted status

T I I -

oooo,

Submit SST

P i
Are you sure to Submit?

@CW After Submission you cannot delete or do any amendment on
QW this 55T return.

@u All Tran:

~
g
ooooog

Voucher Number | \sactions
Search Submit n«xmc'.le! New l Record ! Print l Delete l Exit l
IMvsoFrssr DEMO \ Manager | s product is demo version. visitus| 11:30:18 AM | [pATAODO0D1] Y

T W -

www.mysoft.com.my

1. Select the SST Return
Voucher

2. Click on Reconcile

3. Make sure the Status is
READY RECON.

4. If the Status is NOT READY
RECON., Click on Recalculate
SST Return

5. If the Status is READY
RECON., Click on Confirm
Reconcile

6. Check the Double Entry
Preview make sure is correct

7. Fillin Remark if any

8. Click on Save

9. Click on Yes

10. Finally Click on Ok to Exit

11. Click on Submit to avoid any
amendment of the
transaction

12. Click on Yes
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