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Application Form
Support Staff

Post for which you wish to be considered and School Name:

	


Personal Details

	Title:
	Surname:

	Forename(s):

	Address for Correspondence:


	Daytime Telephone No: 
	Evening Telephone No:

	Mobile Telephone No:

	Email: 
	N.I. Number:

	Do you hold a current driving licence?                         Yes / No

	Are you applying for this job as a job sharer?        Yes / No


 Education & Qualifications

Please note that you will be asked to bring along original certificates if appointed.

	Name of Secondary School
	Period of Study 

From        To     
	Subject 
	Type of Qualification
	Grade

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Name of College/University
	Period of Study 

From        To     
	Subject 
	Type of Qualification
	Grade

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Relevant Courses attended during the last three years 

Please continue on a separate sheet if necessary.

	Course
	Date
	Duration

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Present/Most Recent Post

	Name of Employer
	

	Address of Employer
	

	Post held
	

	Date appointed
	

	Date left

 (If applicable)
	

	Notice required


	
	Date available for employment



	Reason for Leaving


	

	Salary
	£


Current Post - Additional Information

Please describe your current post indicating your role and the responsibilities it entails, adding any further information, which supports your application.  You may wish to submit a covering letter/statement. (no more than two sides of A4)

	


Previous Employment
Starting with the most recent please list previous employment. All time since leaving full time education should be accounted for. Additional sheets can be added if necessary.

	Name and Address of Employer
	

	Post held
	

	Dates 
	Started:
	Left:



	Reason for Leaving
	


	Name and Address of Employer
	

	Post held
	

	Dates 
	Started:
	Left:



	Reason for Leaving
	


	Name and Address of Employer
	

	Post held
	

	Dates 
	Started:
	Left:



	Reason for Leaving
	


	Name and Address of Employer
	

	Post held
	

	Dates 
	Started:
	Left:



	Reason for Leaving
	


	Name and Address of Employer
	

	Post held
	

	Dates 
	Started:
	Left:



	Reason for Leaving
	


References

References must be provided for the whole period of 3 years preceding application for this post. If you are currently in employment, you must give details of your present employer. 
It is essential you provide a mimumum of 2 employment references.
If the post is to work with children then at least one acceptable reference will be required from the last post in which you worked with children. If you are not currently working with children or young people (0-19) but have done so in the past, it is a requirement that you provide the reference details of the last employer where you worked with children, even if it is more than 3 years ago.

If you are unable to provide references for a complete 3 year period please give the employer who employed you the longest during that time.  If unemployed, please give the most recent employer.  

References are not accepted from relatives or from people writing solely in the capacity of a friend.  Testimonials are also not accepted.

Please note that references will be sought prior to interview unless there are exceptional circumstances as deemed acceptable by the Headteacher/CEO. We will ask your referees for comments on your suitability for the post and for employment referees, request details on attendance, sickness levels and salary.

Please note that References will be obtained for all short listed candidates.

Unless there are good reasons to the contrary, one of the referees should represent your present or most recent employer.  Referees must not be related to you. We reserve the right to approach your current and any previous employer.

Referee 1

	Name:
	

	Address:


	

	Telephone:


	

	Email:
	

	Occupation:


	

	Relationship to you 




Referee 2

	Name:
	

	Address:


	

	Telephone:


	

	Email:
	

	Occupation:


	

	Relationship to you 




Eligibility to work in the UK (this will be verified if successfully appointed).
	Are you legally eligible to live and work in the UK?
	Yes / No

	Do you require/hold a work permit to work in the UK?
	Yes / No

	If yes please give details of the type of permit
	

	If yes, what is the expiry date?
	

	Permit Number:
	


Declaration

Are you, to your knowledge, related to any Hales Valley Trust employee?

Are you related to any School employee or member of the School’s Governing Body?

If yes please give details:

Name……………………………………………………… Relationship………………………..

Criminal Convictions:

This post involves working with children and is exempt from the provisions of the Rehabilitation of Offenders Act 1974. You must, therefore, disclose details of cautions, reprimands, final warnings and convictions, including “spent convictions” no matter how long ago they occurred and regardless of whether the offences were committed as an adult or juvenile.

We will only take this information into account if we consider them relevant to the post for which you have applied. Any failure to disclose such information could result in withdrawal of any job offer or disciplinary action by the organisation.

If you answer yes to any of the following questions, please give details

	
	YES 
	NO 
	DETAILS 

	Have you at any time received or do you have any pending; a reprimand, caution, formal warning or conviction? 

 
	 
	 
	 

	Are you a person known to any social care department as being an actual or potential risk to children, young people or vulnerable adults? 

 
	 
	 
	 

	Are you subject to any current, pending or expired disciplinary action or legal proceedings in relation to the safeguarding and protection of children, young people and vulnerable adults? 

 
	 
	 
	 

	Are you aware of any police enquires that may have a bearing on your suitability for the post? 

 
	 
	 
	 


	I understand that the School will register an employer’s interest with ISA should my application be furthered following interview, as part of the pre-employment checks. 

I confirm that my name is not on either of the independent Safeguarding Authority (ISA) Barred Lists and that I am not disqualified from working with children, young people and vulnerable adults or subject to sanctions imposed by any regulatory body.  I am not aware of any activity that would render me unsuitable to work with children, young people and/or vulnerable adults. 

Signature:                                                                                                   Date: 

 


An enhanced DBS check will be carried out for the successful applicant.

Your Signature

I declare that the information I have given on this form is correct. I understand that the provision of false or misleading information given in response to any questions on this form or the failure to disclose information will result in the termination of any contract of employment entered into, or the withdrawal of any offer of employment. I also hereby give my consent to the processing of data contained or referred to on this form, in accordance with the Data Protection Act 1988 and any subsequent legislation.
	Signed
	
	Date
	


If submitting the Form by email you will be asked to sign a copy of the Application Form if you are called for Interview.

Please note that we cannot accept CVs or applications on alternative Forms.
	RETURN APPLICATION FORM TO:

Lapal Primary School
Priory Road

Halesowen

B62 0BZ

OR email to: school@lapal.dudley.sch.uk
Telephone Number: 01384 818200





This information is kept separate from the rest of your Application Form and is not seen by anyone involved in the selection process.

	Post Title:
	

	Full Name of Applicant:
	

	Previous Names:
	

	Preferred Title:
	

	Date of Birth:
	

	Gender:
	Male     FORMCHECKBOX 
                            Female   FORMCHECKBOX 




Please tick as appropriate

	Age:
	16-18
	
	19-35
	
	36-49
	
	50-59
	
	60-65
	
	Over 65
	


Ethnic Origin

	Asian or Asian British
	
	Black or Black British
	
	Mixed
	
	White

	Indian
	
	
	Caribbean
	
	
	White and Black Caribbean
	
	
	British
	

	Pakistani
	
	
	African
	
	
	White and Black African
	
	
	Irish
	

	Bangladeshi
	
	
	Any other Black Background
	
	
	White & Asian
	
	
	Any other White Background
	

	Any other Asian Background
	
	
	
	
	
	Any other Mixed Background
	
	
	
	


	Other Ethnic Group (please specify)
	


Disability

The Disability Discrimination Act, 1995, defines a person with a disability as someone who has “a physical or mental impairment which has a substantial and adverse, long term effect on his/her ability to carry out normal day-to-day activities”.

Under this definition do you consider yourself to have a disability:     Yes / No
If shortlisted for this post, please inform us if any special arrangements need to be made for your interview.
	How did you find out about this vacancy? 
	


�





Monitoring Form








Please complete in BLOCK CAPITALS
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